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I STEP 1: CREATE CUSTOMER'S TEAM

¢)y(» map&match

créateur d'alchimie collaborative



e STEP 1: CREATE YOUR CUSTOMER'S TEAM

In your dashboard, clic on the “Teams” tab - Open the list of team members if necessary

= Dashboard > Teams

) ~ -
};( map &match

Teamsl[ YOUR COMPANY

Juliette Messéant i~

+ Traduire
Admin Display project's team Show all / Hide all

My account

Number of employees Action

Switch to employee mode
Settings

@ YOUR COMPANY 1

Sign out -

Paulo ©0000000 (@

Sandro 000000 :

3 Clients

?{} Employees

@) Teams @ 2-Customers 0

E2 Jobs

@ Workplaces

w7 Skills




W

L

=L

e CREATE YOUR CUSTOMER'S TEAM

YOUR DASHBOARD

) ~
,;{V map &match

Juliette Messéant
Admin

My account
Switch to employee mode
Settings

Sign out

Clients

@

Employees
Teams
Jobs

Workplaces

> o B @ &

Skills

Dashboard > Teams

Teams[ YOUR COMPANY x v}

+ Traduire
Display project's team

Team Number of employees

@ YOURCOMPANY 1

Paulo - oooooooo
Sandro - 0o

‘ @ 0-Internal 0 /
1-Prospects 0

Click here to create your client’s
team

Show all / Hide all

Action

®
—

free of charge profiles (your team and your prospects)

@ 2-Customers 0

a “customers” team (where you'll create your
customers as sub teams)




e CREATE YOUR CUSTOMER'S TEAM

Dashboard > Teams
(4) Add an employee l (+) Add a team I %) Asd a job > : R
Click here to create your client’s
Teams  YOURCOMPANY x team 1
+ Tradulire
Display project’s team Show all 7 Hide il
+ Traduire
New team
TEAM'S DETAILS TEAM'S CHARACTERIZATION Q
Team name *
Name of the client 2
Linked to the team
| Don’t forget to link to the good team: Q
YgTRCOMPlANY Internal, Prospects or Customers
-Interna
1-Prospects
3 p

Project team




e CREATE YOUR CUSTOMER'S TEAM

l IF NEEDED: CREATE SUBTEAM FOR YOUR CLIENT (ex: HR, SALES, EXCO...)

Dashboard > Teams

:’ mapé&match

Click here to create your client’s

Teams[ YOUR COMPANY x ] SUbteam
Juliette Messéant @
+ Trad
Team name *
- > | Name the team

Linked to the team

| Q|
. YOUR COMPANY 3 | Link to your customer

O-Internal

1-Prospects
3-Customers
Name of the custon ier

I 4 BACK SAVE
A




e CREATE YOUR CUSTOMER'S TEAM

! ITWILL BE DISPLAYED UNDER THE NAME FOR YOUR CUSTOMER
— When you will create your user, you can directly link in the good team

@ 3-Customers 0 : t
Name of the 0 23

customer
@ Sales 0




| STEP 2: USERS

1/CREATE USERS
3/ROLES EXPLANATION
2/INITIALIZATION MAILS

K map&match

llllllllllllllllllllllllllllll



e STEP 2: CREATING A USER

E Wherever you are in the MY COMPANY' menu, (CLIENTS, COLLABORATORS,
TEAMS, POSITIONS, GEOGRAPHICAL SITES), click on the button Add an employee:.

G
| = Dashboard > Skills
o ~
(> map&match
2 »
@ Skills| Human Capital Link N X
Valérie Jones i~
+Trad
-

Action




e CREATING A USER

Compulsory fields appear here in bold, in the application they will be accompanied
' by an asterisk):
 Last name
First name
Mail
Language: for the link sent to take the T5™ test and the test language
User profile: Employee
T5™ printing allowed: access to the pdf.
Team: The team or subteam to which the employee is attached - team has to
be already created!
* Job: The same job can be associated to several employees in one or more
teams.
Note: position field is required to be able to use the qualification functionality
* Visibility on the team: Check this box so that the user can have visibility on the

I T5™ profile of all the collaborators of their team. -
SAVE



e CREATING A USER

Add an employee

¢

Personal data PrOfeSSiDna| data

Last name * Company * User profile *

—>| | Humen o i —> |

: i Title
Firstname * N [ } Active account @
ﬁ [ ’ T5™ printing authorized D =
Hiring date
Acti
LENS @ [ J Offered T5™

Email *

ﬁ Available for new project or position
Team *
Birthday skills (0/2) All None ﬁ [ N

[ ] L Add
[Java

Gender CPHP Job

—| ) | '

Language ase
v Manager
The t?St gnd ﬁ [ J By ticking "visibility on the team’,
initialization th th il f i s
il (e e user segs € profiles or his ﬁ Visibility on the team
in the team and his subteams.

Workplace
language
selected By ticking "manager' it's just tagged { v
here. ‘manager”.

SAVE



Referent
(in charge of
Employee | Manager the platform)

Test T5™ + PDF %
Map Team: X X
Team profiles vs. team

issues

Map Profile : X
(Comparison

profile/position)

Creation of permanent X
positions (trade ref) or

permanent teams (not

simulated)

Sending connection emails X



2 differents ways to send the initialization mail

OPTION 1: OPTION 2:

Simple email directly send directly during the | Personalized email with all instructions directly sent in
user creation (advised: + explanatory email two steps after the creation

from your mailbox)

Object *

Initialize your map & match account

Text

Paragraphe v B I @ ZiZ|= ¢ & M-
Welcome to map & match,

(> map & match

map & match is a new approach to performance creation based on the “Pleasure of Doing” and talent complementarity. It is also an innovative tool dedicated
to optimize the performance of teams and projects in order to accelerate businesses.

Hello, You will see that the instructions are simple, you have just to answer spontaneously to the question of what you LIKE to do the most, without thinking about

your know-how or what you have to do.
Please find below the access link to set your login to map & match platform: ) ) ) ) ) )
You will feel sometimes that you are contradicting yourself, it's normal! There are no right or wrong answers, just let the algorithm do its work, it only takes 20
minutes.

Login link
By clicking in the following link you can create your password and access your T5™ Profile:
#url#

See you soon on map & match !

If you have any questions, do not hesitate to contact us by email.

Sincerely.
map & match Team

Attach a file

[ Phnicic v finkinr | Avimin fichinr chaici 1



ol OPTION 1. Send a simple automatic connexion email

Once you've saved the new profile, new options appear in the screen « employee's details »

Click on the button: 'SEND AN EMAIL TO PASSWORD" and an email will be sent automatically,
which will give him access to map & match.

:’ map&match

®

Valérie Jones (-]

(§
Kiko-Test Jull i 4

Personal data Professional data User accoun t

Last name * Company * U er profile *
Human Capital Link
0 Jull Emp!
Firstname * jde
B dients [ ]
[ Kiko-Test }
¥ Employees SEND AN EMAIL TO CREATE PASSWORD
a—— Hiring date
® Teams Active [ ) [ ]
= Email *
T5™ printing authorized
® Workplaces [ viones. 0503@mapandmatch.com ] Available for new project or position
Hidden discomforts
T skills Birthday skills (0/2) All None
Offered T5™
[ ] Dava
TS Last profiles made Gender JPHP e Job Manag Visibility on th
team
& Map Profile [ v ] map & match Consultant N Yes
@ MapTeam Language
S Map Casting [ English x ']

Ask us if you want the template proposed by map & match that
you can send with you personal email with all instructions



OPTION 2: Send a personalized connexion email

Employees| 0-Demo %

2

Search for a name, a job, a funct Q Export Mailing 105 Results Columns plo) LA B

Available for new

project or position

; (e] Yol JoloJele)
DA Daniel A No 0 o0
Michele 00000800
- Abecassis i (e]®) (@]e) -
B
@ Anissa
AA AIT EL No
BACHA

00000000
BA Br Al No o0 ol 3 ®



OPTION 2: Send a personalized connexion email

Mailing
Sender
@ Myself O Noreply

Recipi .
SeEi In this box all the users
Not selected Selected . . .
ANDRE Ulrich el Al B will receive the mail
Alllo
I AUSTIN Laurent

oo roanoo I

e Séléct user = You can modify the text but be carefull :

%%Bﬂgsg Patrick | - don't touch to the “#url#"
;kﬁ] J/i?:e — - don't forget to validate to send
Switch

Object * Text

{In]tializeyourmap&matchaccount Paragraphe v|B I @ ZiZ|= | Bvo o

Text Welcome to map & match,

Paragraphe vIEBOT @ = s E & BBy < = map & match is a new approach to performance creation based on the “Pleasure of Doing” and talent complementarity. It is also an innovativ
to optimize the performance of teams and projects in order to accelerate businesses.

Welcome to map & match,
You will see that the instructions are simple, you have just to answer spontaneously to the question of what you LIKE to do the most, without

s F ; our know-how or what you have to do.
map & match is a new approach to performance creation based on the “Pleasure of Doing” and talent complementarity. | y v

to optimize the performance of teams and proiects in order to accelerate businesses. You will feel sometimes that you are contradicting yourself, it's normal! There are no right or wrong answers, just let the algorithm do its work
minutes.

By clicking in the following link you can create your password and access your T5™ Profile:

If you have any questions, do not hesitate to contact us by email.

Sincerely.
map & match Team

Attach a file

[ ‘ Choisir un fichier ‘Aucun fichier choisi

VALIDATE




e REMINDER EMAIL

! Example of a message to send with your personal mail

Recently you received an account initialization mail directly from the map & match platform.

To date, you still haven’t completed your map & match profile.

It's only 20 minutes. You will see that the instructions are simple, you just have to answer spontaneously
to the question of what you LIKE to do the most, without thinking about your know-how or what you
have to do.

As a reminder,
- You can login with your email and password at the following URL:
https://app.mapandmatch.com/

- If you have forgotten your password, you can recover it at the following URL:
https://app.mapandmatch.com/main.php?action=login&saction=mdp

Thank you,


https://app.mapandmatch.com/
https://app.mapandmatch.com/main.php?action=login&saction=mdp

e ADD A USER IN A TEAM

/ If you have already create a user, you can add or remove it by clicking on

@ 0O-Internal 0
@ 1-Prospects 0

= 1
@ Sales 0 i

{Gandini X v

l Employee's role within the team

Team Number of employees Action Job

|

®© vourcompany

B8 simona )0 88 0000 § Taking office
" 00008 =) { By ticking "visibility on
y ecilia e "
2 ¢ 0®C000 the team", the user sees
) Workplace o
@ orems 0 { the profiles of his team
@ rowecs 0 and his subteams.

Manager

@ 3-Customers 1

@ Sales 1 {hovelro =L Visibility on the team
o Simona 00000000
0008 00

By ticking "manager" it's
Jjust tagged "manager”.




e REMOVE/CHANGE A USER IN A TEAM

If you have already create a user, you can remove / change

Team Number of employees Action
@ YOUR COMPANY 3 i i =
&
; 00000000 ; o .
SG  Simona 00 00 : kS
o 0000000 L
cs Cecilia o0 A0
@ O-Internal 0 5
@ 1-Prospect 0
@ 3-Customers 1
QO - :
Simona 00000000
SG lole) ®




| FOLLOW USERS / SEARCHING

<)}(» mapé&match
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e Checking completed profiles
Back to your dashboard

= Dashboard

map&match

Recent activit

Valérie Jones © The company’s latest T5™ profiles Seeall | My functional teams See all | My project teams 3
@ RECENTLY ADDED RECENTLY SHARED RECENTLY MODIFIED There are no results
@ map & match §
Clients Joe
I’ Comdata
' Employees o Kiko-Test A
K Jull : @ Map & Match i) (v
Teams
=7 gab\en
s aunay
L] Laurent
Workplaces Lc :

[ o

* | red dot: invited, not completed
= B e ol : started

W e 92888388 : | color bubbles: completed

Last profiles made

Q Map Profile

Map Team

’ Map Casting




Checking completed profiles

Dashboard > Last profiles made

f{ map&match

v

Dashboard

Recent activity

‘
L
U

Valérie Jones (]
Valeriejones ° The company's latest T5™ profiles See all My functional teams
® |
. RECENTLY ADDED RECENTLY SHARED RECENTLY MODIFIED
7 @ Map.Smatd Clients
Clients Jc Joe
Comdata Comdata Joe X v
¥ Employees ° Kiko-Test Employees
KJ Jul : @ Map & Match
Teams Teams
g o
Jobs Jobs
° Laurent @ Map & Match Canada
Workplaces Lc 3 i
P Cuenet Workplaces
Skills AR Alex Test .
Rodriguez Test @ Ztest Fazila Skills
=
Last profiles made |
Last profil ade
Map Profile RCOINES )
RESET

Map Profile

Map Team

Map Casting

Map Team

Map Casting




map&match

¥

Valérie Jones

Clients
Employees
Teams
Jobs
Workplaces

Skills

Last profiles made

Map Profile

Map Team

Map Casting

Dashboard > Last profiles made

Last profiles made

Filter Export

Client

Comdata Group

Comdata Group

Comdata Group

Comdata Group

Comdata Group

Comdata Group

Comdata Group

Comdata Group

Comdata Group

Columns

There are 117 Results

Employee
1€ CosenTiNG
s oS
L Gara
wo
LI
S8 gengtrc
W R
P hltiEner

irfan -
@K Kemal

KOCABAS

Duration of each

Test Started Test Completed
passage

The 05/03/2021 The 05/03/2021

at 14h19 at 1947 Jminz20min
The 05/03/2021 The 05/03/2021 T —

at 14h41 at 16h56 T
The 25/02/2021 The 05/03/2021 6 min, 6 min, 11802 min
The 03/03/2021 The 03/03/2021 s

at 08h55 at 09h45 iR, Lodue
The 26/02/2021 The 02/03/2021 13 1min, 6161 min
The 02/03/2021 The 02/03/2021 S

at 17h09 at 18h59 RS
The 26/02/2021 The 02/03/2021 10 min, 10 min, 5386 min
The 02/03/2021 The 02/03/2021 o o

at 16h19 at 17h31 Slitk2e i
The 02/03/2021 The 02/03/2021 Orlo s

at 16h31 at 17h06 b o




D2 Accessing employees profiles (1/2)

Click on the 'Employees’ button in the MY COMPANY' menu and use the search
field (first name or last name) and clic “enter”

= Dashboard > Employees

;:( map &match

Valérie Jones (-]
®
& dients First name / Last Ava.llable for new s Skills & Action
name project or position
7 Employees i
- 1“ ;:
@ Teams
Romain 00000000 :
£ Jobs A Aragon 10 ele} oC S
© Workplaces 0088 900e ~Y&
w7 Skills
No (o]0) 98 00 OO ®
TS Last profiles made o0 88 oo 09 ®)(1
2, Map Profil
R IONS 7 00008000 -~
S ¢ 00 DC
& Map Team
No 00@00000 e (i
ot 00 0® .

5 Map Casting



e Accessing employees profiles (2/2)

To use the advanced search tool, click on the 'Employees’ button in the ‘MY
COMPANY' menu and use filters

)E( map&match

®

Valérie Jones

E Clients

) Employees

@ Teams

£3 Jobs
Workplaces

Skills

Last profiles made
: Map Profile
@ Map Team

-3 Map Casting

Employees\ Human Capital Link

Search for a name, a job, a funct Q Export Mailing

~ I Available for new
Title ¢ : S
name project or position

L8 Philippe

NB

L s
pardey

)E( map&match

@

Valérie Jones

B dlients

& Employees
@ Teams

£ Jobs

© Workplaces

¢ Skills

Last profiles made
> Map Profile

Map Team

= Map Casting

TOS

Dashboard > Employees

Yes - Action
]
o ~
\? P
] 5 )
I} =
All 0 =
Al 10 =




| CUSTOMER/EMPLOYEE'S VIEW

<)}(» mapé&match
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o)

[ 4

y

\.

Switch role to be « employee »

= Dashboard
map &match

v

Valérie Jones i~

Welcome to the wonderful world of T5™ talents

T5™ Talents are specific talents of the «pleasure of doing» that she
confused with technical skills or know-how. A T5™ talent is recogn
pleasure it brings when it is put into action and the ease of its img
it comes to collaborating. That is the motor for the blooming of th
therefore of the collective.

Admin

My account
Switch to employee mode

Sign out

& Employees

Recent activity

Team I'm in

@ Map & Match

Map Team

My profile PEOPLE WITH WHOM | HAVE SHARED MY PROFILE  PEOPLE WHO HAVE SHARED THEIR PROFILE WITH ME

My shares AR Alex Test Rodriguez Test

@ map & match



YOUR T5™ PROFILE

= Map Profile
J ~
L.’ map&match

\9. My T5™ Profile

Print the detailed restitution

Valérie Jones
T5 CT5 15
Admin D D D
Family of
My account leaders

Switch to employee mode

Sign out

Family of
¥ Employees achievers
r enger N ¥ deator Connecto N ¥ transmiter Finish N
2l
=
©
© s e
Map Team S - +
My profil - = cs s
v
ly profile g
(@]
My shares a 4 [N 4
Family of
initializers r Expert Endorser A
Family of
regulators

23%

Family of
energizers

A Advsor Coach
Projectional axis

ALONG WITH YOUR PROFILE:

- EXPLANATIONS OF YOUR TALENTS

= POSSIBILITY TO PRINT

Description of my talents

@® Coach (23%)

® Organizer (21%)

@® Manager (20%)

Transmitter (18%)

Scout (17%)

Challenger (C5)

@® Creative (C5)

Decision-maker (C5)

@ Mediator (C5)



SHARE YOUR T5™ PROFILE

Click on the "My Shares” menu on the left side of your screen.
= Dashboard > My shares
:’ map&match

@
£ Share my T5™ with a team Share my T5™ with an employee
Valérie Jones

| ]l

My account

My shares

By clicking on Submit | accept the general terms and conditions of use By clicking on Submit | accept the general terms and conditions of use

VALIDATE VALIDATE

Switch to employee mode

Sign out

% Employees

Employees with whom you've shared your T5™

Employees T5™ profile

Teams Action
Map Team

Alex Test
My profile AR Rodriguez

Test
My shares -

Select with whom you want to share your profile (an employee or a team)

Click on “Validate’



SHARE YOUR T5™ PROFILE

The person you've shared your profil with receives an email

M1 Gmail

Nouveau message

Boite de réception
Messages suivis
En attente
Messages envoyés
Brouillons
factures

lik

eeeR®PVeOe*xDO -+

To go

<

Plus

Meet
@ Nouvelle réunion

™ Mes réunions

O 6 8 & 0 ¢ Db e

Valérie Jones has shared his/her profile with you 8ite de réception x

map & match <lzurent@mapandmatch.com>

arodriguez+testing v

(> map & match

Valérie Jones has shared his/her profile with you

&, Repondre & Repondre a tous ®» Transférer



X Back to the partnher view

Dashboard

Valérie Jones =0 map&match
°

Admin

My account
Y Valérie Jones

My functional teams Seeall | My project teams

Seeall
Switch to employee mode Admin
i RECENTLY ADDED RECENTLY SHARED RECENTLY MODIFIED There are no results
Sign out My account @ Map & Match DIC
Fabien =
Switch to employee mode £B Baunay :
petines ° Laurent T
Sign out & Cuenet 5 @ map & match
Alex Test
& Rodriguez Test
Employees Map & Match Canad :
o m Juliette 00000000 = lap & Match Canada e
Recent actl\"ty N Messeant @008 00 J
ps = Angelo ©0000000
¥ Employees VIALA [e]e] (e]e]

©® e

Map Team

@ Teams

3 Jobs

My profile PEOPLE WITH WHOM | HAVE SHARED M

® Workplaces

RS AR Alex Test Rodriguez Test Y skills




| MAP TEAM

}(e mapé-match

ateur d'alchimie collaborativ



I ﬁ{‘

0) (o

Back to your
necessary

Accessing team profiles

- Open the

= Dashboard > Teams

map&match

Teams[ 0-Demo x '}

Valérie Jones o
+ Traduire
Show all / Hide al

Display project's team

Team Number of employees Action

Clients

¥ Employees
Teams
Jobs
Workplaces

Skills

Last profiles made
2 Map Profile
Map Team

Map Casting

DA

FA

FA

cc

PG

RG

DG

0-Formation [2021].

[02].[021"

0_Projet

0_Projet

Daniel A

Fernando Alonso

Francois Amien

Claire Chazal

Pierre Gasly

Romain Grosjean

David Guetta

6 ooomoooo

Oom oo

18 oogoooom

; [ ] ] oo

e ooooooom
[ 1] oo

0® 000000
e0 (e]e]
000@ 8000
oe e0
000@ 8000
oe @0
000@ 0080
(e]e} (e]e}
00 @00000
00 oe
00 @00000
[e]e} oe
000@0000
[e]e} 00
00000000

v
v
®
®
®
v
®
@
v
®
@




Accessing team profiles

= Dashboard > Teams

,;\V map&match

Teams[ 0-Demo x }

Valérie Jones o
+ Traduire

Display project's team Show all / Hide al

& Clients Team Number of employees Action
& Employees 0-Formation [2021]. 6 ooomoooo e
[02].[02]" Oom oo 5
@) Teams
£ Jobs
@ oo v 1E
© Workplaces Si ) 'S adetalls
o DEMO- . nlafalafa(sfuls} :
GEOLOCALISATION (m] | oo !
Ji=
Last profiles made
@ DEMO-FORMATION 0 m0 E= oo BE
Map Profile
Map Team
@ EXCO 69 el Talele HE
Map Casting T P s
LM-Comité . Oooooooo s AE
direction magasin oo oo Jelete 2




e Defining the team

The team graph displays the team members of the right column - use the arrows to select
the relevant team members if necessary

Valérie Jones

Team

Team : 0_Projet
[ Oreeict ¥ ] Depends on the team : 0_Projet 4 vanzor 83880583
Clients Include sub-teams e q) robesran 99389909
g Honazerd bmploves Employees of the team : 13 {) suagae
e i i ] Selected employees : 13 4 A Daniel
lobs 4 ) Guetta David

Workplaces ) zolatmie

Skills <

Alonso Fernando

q AmenFrancors

Consolidated T5™ Profile
s 7515
Family of
leaders 7

Family of
achievers

o
3
S
i
3
2
o
Family of
initializers [ ~
Family of
regulators q_
2
6
N Ees M) Family of
energizers

Projectional axis



e Existing teams

The team graph displays the team members of the right column - use the arrows to select
the relevant team members if necessary

Consolidated T5™ Profile

rsmcrs[Jis

Family of

4
leaders ©  ~TEEE R

A Organzer Manager 4 Family of
achievers

Operational axis
2
o
w
o
g EH

AT Creaty 4 a r 4 W Conceptor Doer 4
Family of
itializers 4 Expert Endorser N
Family of
regulators q
2
6
f
A Advcor| Coneh Family of

1 “ energizers
Projectional axis



Displaying employee + team

On the left of the screen, display sub teams if necessary, enter first name or last name of an
employee and select « T5 » to have his profile displayed below

Dashboard > Map Team

map&match Map Team

Comdata Group x '}

My team

Valérie Jones (-] Team

{ Team : HR Certification 5 2 3
HR Certification [Project] X 'l e L. 00 0o Ahmed = MORENO 0O 8900 00
® — — — ' the team : HR Certification PINTO N 1 Almudena oo oo
Include sub-teams . I Hessandro q ) ewreageatriz O 88 ot %8
Clients VAROTTO >
: Manager / Employee Alessandro 4 GAMBA Claudia- OO OO OO @0
mployees of the team : 19 JAcaUE Milena [e]e] (1]
) Employees [ v ] Siandi > 0®00 0000
elected employees : 18 T Alesandis 4 ) Martino Enrico oe 00
Teams . Ursachi Alina [ oo o
Oooecoe 4| coiFabio 998009
Jobs ®0 000000 POLO MARTIN »
000000 Alvaro q) semettrialy 9999000
Workplaces TAMRI Amine () DucenDupuis 0000000
- . sabelle 000000
Skills CARRLLOAna ), e
Belen + () WAZAREGOS @O @00000
Inel-Gilherta 000000
® o1 :
io0 .
Last profiles made
Team's responsibilities HR Certification <7 Consolidated T5™ Profile
,Map Profile Ot mcrs
Map Team Family of

leaders

> Map Casting

No data to display




| TROUBLESHOOTING

<)}(» mapé&match
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e A user cannot reconnect

! Most of the time, the reason will be the use of the initial link to create a password
Invite the employee to connect to

https://app.mapandmatch.com

and use their chosen password or use the “forgot password’ feature


https://app.mapandmatch.com/

